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St. Xavier’s College Mahuadanr
Latehar- 834001

Title of the Program : ICT Skill on Microsoft Office

Place: Computer Lab

Organizing Department / Cell : Department of Economics

Date/Duration : December 9", 2023

Resource Person: Asst. Prof Khurshid Alam, Asst. Prof.,
SXCM

Number of Participants: 25

Objective: To equip students with the advanced knowledge and practical skills
necessary to use Microsoft Excel through efficient document creation and
management.

Detail Description of the Event: On December 9, 2023, the Department of
Economics organized a workshop focused on ICT skills in Microsoft Office .25
students from the department of economics participated in the event. The event
aimed to enhance students’ proficiency in essential software tools such as Word,
Excel and PowerPoint. Participants engaged in hands-on activities, learning to
create professional documents, analyze data and develop effective presentations.
Feedback indicated increased confidence and skills among attendees,
underscoring the importance of ICT literacy in today’s academic and professional
environments.

Outcome: Participants significantly improved their ability to create and analyze
spreadsheets in excel, enabling them to effectively handle data and make informed

decisions in their economic studies.
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